
 
Laura Jester 
16145 Hillcrest Lane ~  Eden Prairie, MN 55346 
Phone (952) 270-1990 

 
INVOICE 

 
DATE: JULY 3, 2016 

TO: 
Bassett Creek Watershed Management Commission 
c/o Sue Virnig, Deputy Treasurer 
City of Golden Valley 
7800 Golden Valley Road 
Golden Valley, MN 55427 

FOR: 
Watershed Administration Services for June 2016 
 

DESCRIPTION HOURS RATE/HR AMOUNT 
Administration – Correspondence, program coordination, general administration:  
Phone and email correspondence with various Commissioners, TAC members, 
consultants, residents, developers, State agencies, and other stakeholders. 
 
Coordination of various projects, meetings, and programs including tracking CIP 
project implementation; submitting 2017 proposed budget to cities and gathering 
responses; developing watershed tour handout and gathering attendance list and 
refreshments; writing newsletter articles for WMWA; reviewing proposal to 
Education Committee from Lawn Chair Gardener; developing invoice to Blue Line LRT; 
picking up CAMP samples; researching and drafting BWSR Clean Water Fund grant; 
meeting with developer of Four Seasons Mall site; coordinating with Friends of 
Northwood Lake and TRPD for Duk Duk Daze; client CARE meeting with Commission 
Engineer  

  40.25 $67 $2,696.75 

Administration – Meeting attendance: 
6/7/16 BWSR Buffer Update Meeting 
6/14/16 West Metro Water Alliance Meeting 
6/16/16 BCWMC Regular Meeting 
6/21/16 BCWMC Watershed Tour 
6/22/16 Minneapolis Indicators Roundtable Meeting 
6/27/16 BWSR Listening Session 
6/28/16 BCWMC APM/AIS Committee Meeting 
6/28/16 BCWMC TAC Meeting 

17.5 $67 $1,172.50 

Administration – Preparing agendas, meeting materials, meeting notes, follow up: 
Develop meeting agenda and materials and review documents and invoices for 
regular BCWMC meeting, post materials to website and send materials to Recording 
Secretary for distribution; prepare meeting minutes; prepare follow up task list; prep 
for APM/AIS Committee meeting and TAC meeting 

15.5 $67 $1,038.50 

 
SUB-TOTAL HOURS 

 
73.25 

 
$67 

    
$4,907.75 

SUB-TOTAL EXPENSES  
Watershed Tour Expenses: copies of tour handouts, cookies, ice, pop, water) 
Parking in Minneapolis 

 
 

+ $344.09 
 
TOTAL 

 
= $5,251.84 

 
Amount above maximum allowable monthly total of $5,150 

 
-$101.84 

 
TOTAL INVOICE 

 
$5,150.00 
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